JEFFERSON COUNTY SHERIFF’S OFFICE STATEMENT OF WORK (SOW) FOR UNIFORMS AND LEATHER GEAR

I. BACKGROUND AND OBJECTIVES.
The Jefferson County Sheriff’s Office (JCSO) (also referred to herein as “County”) requires uniforms and equipment for sworn and civilian personnel. Sworn personnel are required to wear an approved uniform for appearance and safety requirements.

II. SUMMARY DESCRIPTION OF WORK TO BE PERFORMED.

A.  The Contractor will provide uniforms and leather goods and also provide alterations for uniforms purchased. Alterations include hemming of pants and sewing on of patches.

B.  The Contractor will fit garments for personnel inside the showroom or at the Sheriff’s Office to ensure proper fit of uniforms and leather gear. 

III. DELIVERABLES, SPECIFICATIONS AND PERFORMANCE STANDARDS.

          A. All goods and work shall be performed in accordance with the specifications released in the Invitation to Bid, the contract and this statement of work. The Contractor shall complete all work in a first-class manner to the satisfaction of the Jefferson County Representative within the specified period of performance. 

          B. All prices are to be bid F.O.B. Destination. Items will be either delivered, shipped or picked up by the County at the vendor’s location, if feasible.  The prices submitted on the enclosed bid sheets are to include any/all delivery charges.


IV. SCHEDULE OR TIMELINE FOR PERFORMANCE.

	Goods must be delivered within 30 days of being ordered. 

V. CONTRACTOR RESPONSIBILITIES.
    
Contractor will:

	A. Provide uniforms and leather goods upon request by the County.

	B. Provide alterations at the County and at the store location that are professional in appearance and within 10 business days after the item is received by the alterations department. Unusual circumstances may be considered after close communication with the County representative. 

	C. Provide uniforms and leather goods in accordance with the specifications released in the Invitation to Bid. 

	D. Use only new products.

	E. Carry a minimum of four months of inventory for standard sizes. 

F. Provide the County representative Safety Data Sheets for any chemical products used on County premises. 

G. Provide an electronic ordering system and system training and onboarding for use at the individual employee level for uniforms and leather goods. 

H. Provide the County with a license to use the electronic ordering system in accordance with the Authorized User License Agreement. 
I. Provide an account manager or dedicated representative. Meet with the County representative monthly to discuss orders, back orders, and other topics. 
J. Provide on-hand and anticipated inventory levels to the County every six months. 

VI. County Responsibilities.
The County shall supply anticipated Academy participant figures no later than 30 days prior to an Academy start date. New academy dates will be provided no later than 6 months before the start date.  

VII. ACCEPTANCE CRITERIA. 
The County Representative shall consider all goods received and work complete upon receipt and review to verify compliance with specifications, deliverables, and industry and performance standards. Acceptance shall only be granted if all deliverables are completed as stated herein. Defects will be corrected in accordance with contract terms. 

VIII. PRICING AND PAYMENT.
A. Prices shall be in accordance with the Bid Schedule. Prices bid must be held firm for a period of 180 days after the date of the official notice of bid award. After this period, written notice, with proper documentation, must be submitted to Jefferson County Purchasing at least 30 days prior to the effective date of any price increases.  The only price increases which will be allowed are direct cost increases to the vendor from the manufacturer.
 
B. The vendor shall also be expected to extend any direct price decreases to the County. The bid prices will be changed only by the actual amount of the direct cost increases/decreases.

	C. Invoices will be submitted to the County Authorized Representative once the order is complete. The County will not pay for partially completed orders. Payments will be processed in a timely manner. 
IX. TERM

The term of this award shall be for four years from the date of notification of bid award. Jefferson County reserves the right to extend this bid award for two (2) additional one-year periods. Jefferson County reserves the right to revoke this bid award after a 30 day written notice.

X. CONTRACT REFERENCE.
This SOW is an attachment to the contract and is governed by the terms and conditions therein. No work shall begin in relation to this SOW until the contract has been executed including receipt and approval by the County of required documents. 

XI. COUNTY REPRESENTATIVE TO THIS STATEMENT OF WORK.
	Angela Bruckner
	Supply Supervisor
	303.271.5340
	abruckne@co.jefferson.co.us
