Additional Terms and Conditions 

Bid Submission Instructions: Beginning on the alabamabuys supplier portal page, select the desired sourcing project. Once project is opened make sure the left panel is expanded. If not, click on small double arrows to expand. Be sure to review each tab for necessary information and enter bid amounts on item grid as needed. After you have checked and completed each tab, you can validate and submit your bid.

**Note: when bidding on an item, supplier must enter percent discount in the unit price section of the item grid. Percentage discounts can have up to two numbers after the decimal (example: you are bidding a 25.30% discount off list price; you will enter 25.30 in the unit price). Suppliers may enter their VC# in the supplier part number section of the item grid, if applicable. Embroidery do not need to be factored into the percentage discounts. An additional line for embroidery will be added to the master agreement.

Award:                                                                
Award will be made by individual line to multiple bidders by accepting up to three (3) responsible bidders meeting all specifications and offering the highest percentage discount off list price. In the event of a tie for the third awarded bidder meeting all specifications, the state shall award to both bidders.
Only one percentage discount for each category bid may be submitted. Suppliers bidding on a particular commodity category should be able to provide like or similar products.


Delivery:
Items may be delivered to various locations throughout the State of Alabama. The exact locations and quantities will be provided by the ordering agency. There are no minimum order requirements. Agency may order as few as one of any items listed on the contract. The state does not guarantee any amount will be purchased from this contract. All items ordered must be delivered to the “ship to” address shown on the Purchase Order within 30 days of supplier’s receipt of the order. The delivery timeframe may be extended on large orders, but supplier must provide valid justification to agency at time of quotation.




Contract Period:
Establish a 12-month contract with an option to extend for a second, third, fourth, and fifth 12-month period with the same pricing and terms and conditions. The second, third, fourth, or fifth 12-month period, if agreed by both parties, would begin the day after the first, second, third, or fourth 12-month period expires. Any successive extension must have written approval of both the state and the vendor no later than 30 days prior to the expiration of the previous 12-month period.


Quote Requirements:
Quotes for catalog items must include the list price, percentage off, and the final discounted price. Volume discounts are allowed. The state will not file for rebates; the supplier must offer and bill the net discounted price for any applicable offerings.
[bookmark: _Hlk102649787]***Note: when request for quotation is placed against the contract, if embroidery is required for the requested items, the cost must be itemized in the quotation and added to the final cost per item quoted. The percentage discount against MSRP will apply to the purchase of clothing items only and not embroidery. 


Freight: 
Bid is F.O.B. destination. Any freight charges must be included in the bid prices.



Non-Appropriation of Funds:
Continuation of any agreement between the state and a bidder beyond a fiscal year is contingent upon continued legislative appropriation of funds for the purpose of this bid and any resulting agreement. Nonavailability of funds at any time shall cause any agreement to become void and unenforceable and no liquidated damages shall accrue to the state as a result. The state will not incur liability beyond the payment of accrued agreement payment.



Proration:
Any provision of a contract resulting from this bid to the contrary notwithstanding, in the event of failure of the state to make payment hereunder as a result of partial unavailability, at the time such payment is due, of such sufficient revenues of the state to make such payment (proration of appropriated funds for the state having been declared by the governor pursuant to section 41-4-90 of the Code of Alabama 1975), the contractor shall have the option, in addition to the other remedies of the contract, of renegotiating the contract (extending or changing payment terms or amounts) or terminating the contract.

Requested Information:
Any additional information requested from a vendor must be furnished within five (5) days from receipt of request.

Samples:
If requested, after the bid is opened, samples are to be furnished at supplier’s expense within ten (10) calendar days after notification. If not destroyed during evaluation, samples will be returned provided a request for return accompanies the sample and includes ups pickup slip or other mode of return. Individual samples should be labeled with supplier name, bid number, item reference number, manufacturer and stock number. Failure to furnish samples on the requested item will result in the bid on that item being rejected.

Questions:
[bookmark: _Hlk99013504]Questions must be submitted through the vendor portal in Alabamabuys from the Discussions tab by Friday, December 5, 2025.




 
