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SHERIFF HENRY WHITEHORN, SR.

BIDS INVITED

Sealed bids or electronically submitted bids are hereby invited by Henry Whitehorn Sr., Sheriff, Caddo Parish Louisiana for the following:  

MISCELLANEOUS INMATE LINEN ITEMS

Paper bids must be returned to the Caddo Parish Sheriff’s Office, 505 Travis Street, Suite 700, Shreveport, Louisiana 71101-3029 in an envelope sealed and plainly marked:

MISCELLANEOUS INMATE LINEN ITEMS

Paper bid specifications and instructions may be obtained by contacting the Caddo Parish Sheriff’s Office Finance Office Purchasing Agent at (318) 681-0706.

Optional electronic bidding is available at www.Bidnetdirect.com. Vendors desiring to submit electronic bids must register with Bidnet Direct, no fee is required.  All bids submitted electronically shall include a digital signature.

As required by Louisiana State Law, ALL bids must be submitted by 2:30 p.m. on         June 12, 2026 (i.e., paper bids must be delivered to the Caddo Parish Sheriff’s Office Finance Office, and electronic bids must be finalized in Bidnet Direct) NO BID WILL BE ACCEPTED AFTER THIS TIME.

At 3:00 p.m. on June 12, 2026, ALL bids will be read publicly at the Caddo Parish Sheriff’s Office, 505 Travis Street, Suite 700, Shreveport, Louisiana 71101-3029; meaning, at the indicated hour, paper bids will be opened, and electronic bids will be downloaded.

Please refer to the provisions and requirements of the Louisiana Public Bid Law (Louisiana Revised Statute4s 38:2211 et seq.,) the requirements stated in the advertisement for bids, and the requirements set forth in the bidding documents. 

HENRY WHITEHORN, SR.
SHERIFF, CADDO PARISH LOUISIANA
    

Advertised in The Times:	May 20, 2026
	May 27, 2026




BID

DELIVER TO:

Caddo Parish Sheriff’s Office
ATTN:  FINANCE – BID 
505 Travis Street, Suite 700
Shreveport, Louisiana 71101-3029


BID OF: 		

ADDRESS: 		

PHONE:		

DATE:		

I, the undersigned certified that he/she has (or they have) carefully examined the Instructions to Bidders and the Specifications hereto attached and made a part hereof.  The undersigned agrees to comply with all terms of the Bid Specifications, and to furnish the items and services referred to therein for the price or prices stated on the schedule attached to this bid.

Bidder must indicate status by check mark:

		Individual 

		Firm

		Corporation



SIGNATURE OF BIDDER:		
                                                          (Authorized representative of the corporation, partnership, or other legal entity stated above)
 
BIDDER PRINTED NAME:		

DATE SIGNED:		


Bids will be received up to 2:30 p.m. on June 12, 2026, by Purchasing Agent, phone (318) 681-0706 of the Caddo Parish Sheriff's Office, 505 Travis Street Room 700, Shreveport, Louisiana 71101-3042. Bids will not be received after this hour. The paper bids will be opened, and the electronic bids will be downloaded at 3:00 p.m., on June 12, 2026 and read publicly.




INSTRUCTIONS TO BIDDERS


The bidder will submit paper bids on the forms furnished herewith.  Each blank space should be filled in, showing either a price bid or no bid.  The bidder should state the price in figures.

Optional electronic bidding is available at www.bidnetdirect.com. Vendors desiring to submit electronic bids must register with Bidnet at www.Bidnetdirect.com.  There is no fee required to register and bid.  All bids submitted electronically shall include a digital signature as required by Louisiana State Law.

All paper bids must be submitted and signed in ink by an authorized member of the firm.  The bid envelope must be sealed and plainly marked in accordance with the Bid Invitation.  Paper bids must be either mailed or delivered to the Caddo Parish Sheriff’s Office, ATTN: FINANCE – PURCHASING AGENT, 505 Travis Street, Suite 700, Shreveport, Louisiana 71101-3029, within the time limit set forth in the Bid Invitation.  Bids received after this time will be returned to the bidder unopened.

Any bid(s) submitted not in compliance with bid instructions showing unauthorized additions, conditional or alternate bids, incomplete bids, etc., will be rejected.

The Caddo Parish Sheriff reserves the right to reject any and all bids and waive any informalities.  

The individual unit prices for the Miscellaneous Inmate Linen Items shall include the amount of all applicable taxes and shall indemnify and hold harmless the Sheriff and his representatives against any claim or liability resulting from this failure to include such taxes.  The Sheriff will entertain no claim for extra reimbursement due to failure to include such taxes in each individual price.  It is understood by both parties that the Caddo Parish Sheriff’s Office will pay the proper amount of city, parish and state taxes as prescribed by law.  The Caddo Parish Sheriff’s Office is exempt from all local and state sales taxes in the State of Louisiana.

Discounts will not be considered and should be included as part of the individual bid price.

All merchandise bids must be available for delivery to the Caddo Correctional Center, 1101 Forum Drive, Shreveport, LA 71107 and/or Work Release Facility, 1125 Forum Drive, Shreveport, LA 71107. All items will be ordered on an “as needed” basis and quantities may vary. No minimum order requirements will be accepted.  Prices must include all shipping/handling charges.

All Miscellaneous Inmate Linen Items will be bid for a twelve (12) month basis and the bid price must be held for the (12) consecutive months of the bid period indicated on the bid form.  If for any reason, vendor withdraws bid after forty-eight (48) hours after bid opening, vendor is subject to being invoiced the cost difference incurred from the Caddo Parish Sheriff’s Office purchasing same merchandise from next available vendor.

The use of brand names of particular manufacturers/producers etc., for bid item specifications shall be for the purpose of describing items and establishing a quality standard.  Use of these brands is not intended to limit the merchandise to a specific manufacturer/producer, etc., product.  Where a particular manufacturer/producer, etc., product is specified, the specification shall be understood and read to contain the phrase “or approved equivalent.” 


Where the item(s) being offered is of a different manufacturer than that which is specified, bidders shall be required to cross-reference the specified brand and shall list manufacturer’s name on Bid Form.  If no other brand and part number are listed, it is assumed the brand is being bid.

Unit pack size is approximate, unless specified differently.  If no other unit pack size is listed, it is assumed the unit pack size listed is being bid.

By submitting and signing this bid, the bidder certifies that bid prices are the lowest prices quoted for quality products or at prices no greater than the wholesale rate for the same item.

The Caddo Parish Sheriff’s Office shall reserve the right to cancel the contract with thirty (30) days’ written notice.

Price quotations will be a factor in the selection of the bid; however, quality, delivery date, availability, and bidder responsiveness and responsibility are also considerations.

Bids for Miscellaneous Inmate Linen Items will be awarded as a single contract.


























REQUIREMENTS AND SPECIFICATIONS
FOR MISCELLANEOUS INMATE LINEN ITEMS
1. SCOPE

A. It is the intent of the Caddo Parish Sheriff’s Office to secure an annual requirement type contract for Miscellaneous Inmate Linen Items based on a fixed quoted price.

2. REQUIREMENTS

A. Estimated Quantities

(1.) All quantities stated herein are given as a general guide or estimate for bidding and are not guaranteed amounts.  The actual requirement may be more or less than those estimates indicated.

B. Pricing

(1.) Bidder shall also indicate in the spaces provided on the Bid Form, the individual unit price quoted, the extended price, and the total bid amount.  The total bidding amount of extended prices must be written in figures and words.

(2.) Bidder must bid on all items.  The Caddo Parish Sheriff’s Office reserves the right to reject a partial bid.

(3.) The individual unit prices offered shall remain firm and shall not increase during the entire contract period.

(4.) No additional charges may apply.

C. Ordering

(1.) The Caddo Parish Sheriff’s Office shall issue a purchase order to cover orders placed by authorized Caddo Parish Sheriff’s Office personnel under this contract.

(2.) The successful bidder will be provided with a list of Caddo Parish Sheriff’s Office personnel authorized to place orders, either in person or via telephone, prior to commencement of contract.

(3.) All invoices and delivery tickets pertaining to this contract shall reference the purchase order number, name of authorized individual who placed the order, 

(4.) individual that signed for receipt of order, producer/brand name, manufacturer’s/brand’s name part number (if applicable,) description, and price.

(5.) Should a need arise for Miscellaneous Inmate Linen Items which are not available from the successful bidder within required time frame, the Caddo Parish Sheriff’s Office reserves the right to purchase products from another vendor.  However, vendor is subject to being invoiced the cost difference incurred from the Caddo Parish Sheriff’s Office purchasing same merchandise from next available vendor.

(6.) Successful bidder shall maintain necessary inventory level of items quoted to supply Caddo Parish Sheriff’s Office on an “as needed” basis.  Sufficient stock must be maintained at all times.

D. Location and Capabilities Requirement

(1.) The Caddo Parish Sheriff’s Office reserves the right to inspect the bidders’ stocking facility.

(2.) The successful bidder must have sufficient staffing to handle orders, as well as supply general information.

E. Delivery

(1.) All Miscellaneous Inmate Linen Items bid, must be available for delivery to the Caddo Correctional Center, 1101 Forum Drive, Shreveport, LA 71107 and Caddo Parish Sheriff’s Office Work Release Facility, 1125 Forum Drive, Shreveport, LA 71107.  If items are not available, Caddo Parish Sheriff’s Office must be notified by 12:00 noon of next day.  All items will be ordered on an “as needed” basis and quantities may vary.  Deliveries will be required once a week.  No minimum order requirements will be accepted.

F. Performance Warranty

(1.) The successful bidder shall replace, at no cost to Caddo Parish Sheriff’s Office, any Miscellaneous Inmate Linen Items purchased as a result of this bid, if that product is deemed unacceptable for any reason resulting from deviations from the specifications contained herein, or as a result of improper storage, shipping or handling of product by the successful bidder or its designated carrier.





3. SPECIFICATIONS

A. The specifications for Miscellaneous Inmate Linen Items are provided. The use of manufacturer/brand names and/or stock numbers of particular manufacturers/brands for bid item specifications shall be for the purpose of describing Products and establishing a quality standard.  Use of these specifications is in no way intended to limit the merchandise to a specific manufacturer’s/brand’s name product. 

B. Where a particular producer/brand name product is specified, the specification shall be understood and read to contain the phrase “or approved equivalent.”

C. Where the item(s) being offered is of a different manufacturer/brand name than that which is specified, bidders shall be required to cross-reference the specified item and shall list manufacturer/brand name on Bid Form.  If no other producer/brand name is listed, it is assumed the manufacturer/brand name and stock number listed are being bid.

4. SAMPLING, INSPECTION, AND REVIEW

A. Upon request, bidder(s) shall be required to provide samples of items bid.  Should a sample be requested, it shall be required that the bidder, or his representative, furnish the requested sample(s) to Caddo Parish Sheriff’s Office, Finance Office,  within three (3) working days of request.

B. Failure to provide requested sample(s) for inspection may be grounds for considering bidder non-responsive.

5. CONTRACT TERM/TERMINATION

A. This shall be an annual type of contract commencing upon the award of contract for a period of one year stated on Miscellaneous Inmate Linen Items Bid Form.

B. The Caddo Parish Sheriff’s Office shall reserve the right to cancel the contract without penalty with thirty (30) days’ written notice.

6. BID EVALUATION/AWARD

A. Items and estimated quantities listed on Bid Form shall be used for evaluation purposes and may not reflect the actual items or quantities to be ordered. All individual line items must be completed.  Bidder shall provide prices for each and every requested item on the Bid Form.

B. Bid prices quoted for each item shall be listed and extended to arrive at the total bid amount.

C. Bids shall be evaluated on the basis of the suitability of items offered for the intended use, the ability of bidders to stock and issue Miscellaneous Inmate Linen Items in manner described herein, and the lowest overall price on the Bid Form and the bidder’s responsiveness and responsibility are also considerations.

D. The bid award will be based on the following criteria:
(1.) Total compliance with all written specifications
(2.) Price factor experience and capabilities to provide Miscellaneous Inmate 	Linen Items
(3.) Ability to maintain inventory on an “as needed” basis
(4.) Quality
(5.) Delivery and pickup capabilities
(6.) Bidder responsiveness and responsibility

E. Bid will be awarded on an “all-or-nothing” basis.  Entire bid will be awarded to one (1) vendor.

	


























BID FORM
MISCELLANEOUS INMATE LINEN ITEMS
Prices on this Bid are good for the period of 
July 1, 2026 through June 30, 2027


	ITEM
	QUANTITY
	SIZE
	COLOR
	DESCRIPTION
	PRICE

	Mesh Laundry Bags
	12/case
	24 x 30
	White
	No String, No metal, with ID patch on side
	

	Blankets
	24/case
	66 x 90
	Blue
	Premium Snag Free, 100% Cotton
	

	Blankets
	24/case
	66 x 90
	White
	Premium Snag Free, 100% Cotton
	

	Blankets, Safety (Suicide or Self Protection Blankets)
	12/case
	54 x 80
	Hunter Green
	Made of Tear-Resistant Polyester
	

	Towels
	12/case
	20 x 40
	White
	Bath towel, Economy, 100% Cotton
	

	Towels
	12/case
	12 x 12
	White
	Washcloths, Economy, 100 % Cotton
	

	Sheets
	12/case
	54 x 90
	White
	Flat, Poly/Cotton 50/50
	




































Bidder’s stocking facility location (s):

Company Name ______________________________________________________________

Street Address _______________________________________________________________

City, State, Zip Code __________________________________________________________

NOTE: The Caddo Parish Sheriff’s Office is exempt from all local and state sales tax in the state of Louisiana.

Bidder agrees to comply with all requirements of the Bid Instructions and Specifications and provide all services called for in them.


___________________________		_________________________________________
	Signature							Address

___________________________		_________________________________________
	Title							City, State, Zip Code

___________________________		_________________________________________
	Firm							   Telephone Number

__________________________			_________________________________________
	Email								Bid Date

























PREFERENCE FORM FOR LOUISIANA PRODUCTS

To be completed by the proposer, attached, and made a part of the proposal.

VENDORS, PLEASE NOTE: Louisiana Revised Statute 38:2251, et. seq., details the conditions and requirements by which preference claims may be made for certain materials, supplies, and provisions, produced, manufactured, grown, or assembled in Louisiana.

Preference is hereby given to materials, supplies, and provisions, produced, manufactured, or grown in Louisiana, quality being equal to articles offered by competitors outside of the state.

If you, as a vendor of Louisiana products defined by statute, wish to claim preference for those products, you may do so provided you fully comply with all requirements and conditions of the law.  If you elect to claim preference for an item(s), complete this form and make it a part of the submitted bid.

In claiming preference, you are certifying that the products meet the criteria of Louisiana products.  You must specifically name the Louisiana products, show the full name and complete address (location) of the manufacturer, processor, producer, grower, or assembler, the proposed item number, and the appropriate percentage preference claimed in the space provided for each item as applicable.  Failure to provide complete information will invalidate your preference.

	Proposed
Item Number
	Name of
Louisiana Product
	Name & Exact Address of Manufacturer, Processor,
Producer, Grower, or Assembler of Louisiana Products
	%



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





I am proposing and claiming preference for Louisiana Products as defined by Louisiana Revised Statute 38:2251, et. seq. I have listed the items, name, and exact address of the manufacturer, processor, producer, grower, or assembler of Louisiana Products and the percentage preference claimed according to product type as appropriate and permitted by law.  If I have a Louisiana workforce, it is made up of at least fifty percent (50%) Louisiana residents in order for me to claim the preferences provided in Louisiana Revised Statute 38:2251, et. seq.



Signature of Proposer:		

Printed Name of Proposer:		

Date Signed:		

Sheriff and Ex-Officio Tax Collector
505 Travis Street * Suite 700 * Shreveport, Louisiana 71101-3029
Phone: (318) 681-0687 * Fax: (318) 681-0888 * Web Site:  www.caddosheriff.org
                                         Sheriff and Ex-Officio Tax Collector
	505 Travis Street * Suite 700 * Shreveport, Louisiana 71101-3029
       	Phone: (318) 681-0687 * Fax: (318) 681-0888 * Web Site:  www.caddosheriff.org
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